 Miami Township Fire & EMS

Training Division

Competency # : FF1-94  
Competency Name: Conduct a Fire Station Tour
Objectives: Demonstrate planning and conducting a fire station tour.

References: IFSTA Essentials of Firefighting 4th Edition, Chapter 19

Equipment/Tools: Station Tour report and safety literature.

	DID THE EMPLOYEE:
	CRITICAL STEP
	PASS
	FAIL

	1.
	Assesses needs before group arrives.
	X
	
	

	2.
	Selects appropriate handouts and quantities.
	
	
	

	3.
	Secures station for tour.  Ensures all hazards are removed and has all other personnel aware of tour.
	X
	
	

	4.
	Has a teaching outline appropriate for visiting age group.
	
	
	

	5.
	Greets tour members and introduces helpers.
	
	
	

	6.
	Explains what will take place and what the role of adults in the group will be during the tour. (If an alarm comes in – where to go)
	X
	
	

	7.
	Uses appropriate terminology for the age group, stays simple and short.
	
	
	

	8.
	Provides an overview of the department and fire service in general.
	
	
	

	9.
	Provides age appropriate handouts, stickers, etc.
	
	
	

	10.
	Concludes the tour by escorting the group away from the station and thanking them for coming.  Thanks all adults with handshake and an invitation to return.
	X
	
	

	11.
	Completes Station Tour Report and forwards to appropriate officer.
	
	
	


DATE: __________________________________

EMPLOYEE ID#: ___________________

EMPLOYEE NAME: ______________________________________________________

EVALUATOR NAME: _____________________________________________________

Miami Township Fire & EMS

Training Division

Station Tour Report

Date: _____________________

Station: ___________________________________________________________________

Group Touring: _____________________________________________________________

Contact Person: _____________________________________________________________

Arrival Time: ____________  Group ages: ________________ Number in Group: ___________________

Lead Firefighter: _____________________________________

Other FF participating: _______________________________________________________________

Misc activities: _____________________________________________________________________

Handouts: 


Title: ___________________________________________________


Qty: __________


Title: ___________________________________________________


Qty: __________

Length of Tour (time): ____________________________

Comments: ____________________________________________________________________________________________________________________________________________________________________________

Report Prepared by: __________________________________________ ID#: _______________________

